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BusinessSkillsVictoriawascontractedbyConsutructionansPropertyServicesIndustrySkillsCouncil(CPSISC)todevelop
Go-GreenAustralianApprenticeshipsSampleTrainingProgramsacrosstheindustrysectors.TheSampleTrainingPrograms
usesomeoftheavailableelectiveunitsintheNationalTrainingFrameworkwithintenominatedTrainingPackageguidelines.
Otherunitoptionsareavailableforallthenominatedoccupations(seeNTISorcontacttheAATInfoServiceortheappropriate
IndustrySkillsCouncilformoreoptions.)

Occupation: Local Government Environmental Administrative Officer

Job Description: employeesundertakeadministrativetaskswithinlocalgovernment
withafocusonoperationalissuesundersupervision.Thispositionrequiresthe
applicationofabroadrangeofskillsincludingtheevaluationofcurrentpracticesandthe
developmentofnewprocedures,aswellasprovidingsomeleadershipandguidanceto
others.Asignificantpartoftheroleincludesadministrativeworkrelatingto
environmentallocalgovernmentpolicies.

Qualification:LGA30104CertificateIIIinLocalGovernment

Thisqualificationreflectstheroleofindividualswhoapplyabroadrangeofoperational
competenciesinvariedcontexts,usingsomediscretionandjudgement.Theymay
providetechnicaladviceandsupporttocolleagues.

TheLocalGovernmentLGA04TrainingPackageguidelineshavebeenappliedtocreate
thisoccupationalprofile:

12 Units Required
Compulsory Units

LGACORE102B FollowdefinedOHSpoliciesandprocedures
Elective Units Selected from Common Pool and Other Endorsed Training

Packages
LGACORE101B Accesslearningandcareerdevelopmentopportunities
LGACORE103B Provideservicetolocalgovernmentcustomers
LGACORE104B Workeffectivelyinlocalgovernment
LGACORE105B Workwithothersinlocalgovernment
LGAGOVA303B Coordinateproductionofcommunicationmaterials
LGACOMP007A Participateinpolicydevelopment
CHCINF2A Maintainorganisation’sinformationsystem
LGAEHRH305A Presentenvironmentalhealthandeducationinformation
BSBCMN313A Maintainenvironmentalprocedures
SRXCLS003A Coordinateinteractionwithclients
LGACOMP008A Applyconflictresolutionstrategies
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