Occupation: Local Government Environmental Administrative Officer

Job Description: employees undertake administrative tasks within local governm ent
with a focus on op erational issues under sup ervision. This p osition requires the
application of a broad range of skills including the evaluation ofcurrentpractices and the
deveopment of new proc edures, as wdl as providing som eleadership and guidance to
others. Asignificantpart of the rd e includes administrative work reating to

environm ental local government pdicies.

Qualification: LGA30104 Certificate lll in Local Governm ent

This qualification refects the rd e ofindividuals who apply a broad range of op erational
comp etencies in varied contexts, using som e discretion and udgement They may
provide technical advice and support to cdleagues.

TheLocal Government LGAO4 Training Package guidelines have been applied to create
this occupational profile:

12 Units Required

Compulsory Units
LGACORE102B | Fdlow defined OHS pdicies and procedures

Elective Units Selected from Common Pool and Other Endorsed Training
Packages

LGACORE101B | Access learning and career devd opment opp ortunities
LGACORE103B | Provideservice tolocal government custom ers
LGACORE104B | Work effectively in local government
LGACORE105B | Work with others inlocal government
LGAGOVA303B | Coordinateproduction ofcommunication materials
LGACOMPO0O7A | Participatein pdicy deve gom ent
CHCINF2A Maintain organisation’s information system
LGAEHRH305A | Present environm ental health and education information
BSBCMN313A Maintain environm ental procedures
SRXCLS003A Coordinate interaction with clients
LGACOMPOO8A | Applyconfictresolution strategies

&4

Business Skills Victoria was confracted by Consutruction ans Property Services Industry Skills Council (CPSISC) to develop
Go-Green Australian Apprenticeships Sample Training Programs across the industy sectors. The Sample Training Programs
use some of the available elecive units in the Nafonal Training Framework within t e nominated Training Package guidelines.
Other unit opions are available for all the nominated occupatons (see NTIS or contact the AAT Info Service or the appropriate
Industry Skills Council for more opfions.)
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